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MOPSIIOK
YBEJOMJIEHHSI PABOTOJIATEJISI O ®AKTAX OBPAILLEHUSA
B LIEJISIX CKJIOHEHHS PABOTHHKA
K COBEPLIEHHIO KOPPYIIIIMOHHBIX IPABOHAPYIEHU

1. O0uue moaoXKeHus

1.1. Hacrosimuit [lopsanok yBenomnenus paboronarens o ¢akrax oOpalieHHs B
nenax ckioHeHus pabotHuka ['AIIOY «Ka3zaHckuil 3HepreTHYecKHil KOJIemK» K
COBEPLICHHI0 KOPPYIIMOHHBIX TMPaBOHAPYLICHHWH (Hajiee COOTBETCTBEHHO —
ITopsnok, pabotHuk, Opranuzauus), pazpaboTaH B COOTBETCTBMM €O cTaThei 11.1
QenepanbHoro 3akoHa ot 25 nexabps 2008 r. N 273-®3 "O npotuBoaeicTBUA
KOppYNLHMHU" ¥ periaMeHTUpyeT NpoLenypy yBedoMieHHs paboTtomartens o ¢akrax
obpalieHHss B LeIIX CKIOHEHHS paboTHHKa OpraHu3alMd K COBEPLICHHIO
KOPPYNLMOHHBIX MPaBOHAPYILEHUM, a TaKKe PEerucTpaliyd TaKoro YBeIOMJIEHHS U
OpraHM3allii NPOBEPKHU COJAEPIKALMXCA B HEM CBEICHHH.

1.2. Obsa3aHHOCTE yBeAOMIATH paboTonaarenss 000 BceX clydasx oOpalleHHs
KaKuX-JIMOO JIML B LEJISIX CKIOHEHHMS PabOTHHUKA K COBEPLIEHHIO KOPPYILMOHHBIX
IIPaBOHAPYLLIEHUH, 3a UCKIIFOUEHUEM ClIy4aeB, KOrja 10 JAaHHbIM (pakTaMm npoBejeHa
WJIA IPOBOJUTCS IIPOBEPKA, BO3j1araercs Ha paboTHUKA.

1.3. PaGoTHHUK, KOTOpPOMY CTaJl0 H3BECTHO O (QakTe oOpalleHus K HHBIM
pabOTHUKAM B CBSA3M C UCIOJHEHHEM JODKHOCTHBIX OOSI3aHHOCTEH KAKMX-THOO JTHI]
B LEJIAX CKJIOHEHUs paOOTHUKOB K COBEPILIEHUIO KOPPYIILMOHHBIX MPaBOHAPYIIIEHHUH,
BIIPaBe YBEIOMJISTH 00 3TOM JOKHOCTHOE JTMIIO, OTBETCTBEHHOE 3a MPOMUIAKTHKY
KOPPYIILMOHHBIX W MHbIX NpaBoHapylleHuid B OpraHusalniv, B COOTBETCTBHU C
HacTosUM [TopsiikoMm.

1.4. YBenomiieHne o ¢aktax oOpalleHHs B LEJIAX CKIOHEHHS K COBEPIIEHHIO
KOPPYIILMOHHBIX MpaBOHapylLIeHHH ocyiecTBsieTcsi pabOTHHKOM B IHCHMEHHOM
¢dopmMe NpPOM3BOIBHO WIM IO pekoMeHayeMoMy o0pa3iy (mpuiokeHne Ne 1 k
HactosileMy [lopsaky) He no3nHee paboyero aHs, CIeAyIOLIEro 3a JHeM oOpalleHus
K pabOTHUKY B LEISX CKJIOHEHMS €ro K COBEpLIEHMI0 KOppYNLHOHHBIX
[PaBOHAPYIIEHUN [yTeM I[iepefauyd YBeNOMJIEHUS  JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 32 paboTy MO MpodUIAKTHKE KOPPYIIIMOHHLEIX U  MHBIX
npaBoHapymeHuid B OpraHuWzaldd, WU HalpaBleHHWS TakKoro YBEJIOMIIEHHUS
anMuHUACTpauuu OpraHu3aluy OCpeACTBOM [IOYTOBOM CBS3H.

1.5. B cnydae HaxoxaeHHst paOOTHHKA B CyeOHON KOMaHAUPOBKE, B OTITYCKE,
BHE Me€CTd HaXOXICHMs OpraHM3aluy, OH 00s3aH B TE€YEHHE CYTOK C MOMEHTA
NpUOBITUS K MECTY OCYIIECTBIEHUS CBOeHd TpPYJIOBOM (YHKUMM NUCBMEHHO



YBEJOMUTh JIOJDKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a paboTy I0 mpoduiakTuke
KOPPYILMOHHBIX ¥ MHBIX NIPAaBOHAPYLIEHHH, O (paKTe CKJIOHEHHS €ro K COBEpIICHHIO
KOPPYNLMOHHBIX PABOHAPYIIEHUH.

1.6. B yBemomneHun o (axkTe CKIOHEHHS K COBEPIICHHIO KOPPYNUHOHHBIX
NpaBOHAPYILIEHHH yKa3bIBAETCS CleAyIOIUe CBEICHHS:

1) momxHOCTB, (amuaus, UM, OTYECTBO (NIPM HATMYMHK) PYKOBOIMTEJS
OpraHu3anuy, Ha UM KOTOPOro HAalpaBJIseTCs YBEIOMIICHHE,

2) damunus, uMs, oT4ecTBO (MPH HAIMYKMH), DODKHOCTh, HOMep TenedoHa
paboTHHKA;

3) BCe H3BECTHBIE CBEOCHHUA O JIMLE, CKIOHAIOEM K COBEpLICHHIO
KOPPYITIIHOHHOTO NTpaBOHAPYIIEHHS;

4) cyIIHOCTD TIPEANoaaracMoro KOppyniHOHHOIO IIpaBOHApyLIEHH,

5) croco6 CKIIOHEHHS K COBEPIICHUIO KOPPYNIIHOHHOTO NpaBOHAPYLLEHHS;

6) nmara, MeCTO, BpeMs CKIOHEHHS K COBEpIUCHHIO KOPPYNIMOHHOIO
NpaBOHAPYLLEHUS;

7)  oOcrosiTenbcTBA ~ CKJIOHEHHS K  COBEpPIUEHHIO  KOPPYIIMOHHOIO
NpaBOHAPYLLICHHUS;

8) momoNHHUTENbHbIE HMMeloLHecs M0 (aKTy CKIOHEHHS K COBEpLICHHIO
KOPPYILHMOHHOIO NPaBOHAPYLIEHHH JOKYMEHTHI.

YBegoMiIeHHE A0HKHO ObITh JIMYHO MOANMCAHO paOOTHUKOM C YKa3aHHEM JAaTbl
€ro COCTaBIICHHUS.

1.7. K yBeIOMICHHIO I[pUIAraroTCs BCE HMEIOINMECS  MaTepHabl,
NOATBEPXKAAtoIIKe 00CTOATEIbCTBA O0pallleHUsl K Pa0OTHHKY B LIEJSX CKIOHEHHUS €ro
K COBEPILIEHHIO KOPPYIILIMOHHBIX PaBOHAPYILIEHUH.

1.8. B cootBetcTBUHU cO cTaTheil 9 MenepansHoro 3akoHa ot 25.12.2008 N 273-
®3 "O npoTUBOAEHCTBUM KOPPYNLMK" HEBBINOJHEHHWE pabOOTHUKOM TpeGoBaHMM
[Topsinka sBHsETCS TpaBOHApyIICHHMEM, BJIEKYLIMM €ro YBOJbHEHHE JHOO
NpUBJIeUeHHE €ero K WHbIM BHJIaM OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoit enepaiuu.

2. Ilpuem u peructpauus yBeJOMJIeHUH

2.1. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a paboTy Mo mnpodunakTuke
KOPPYILUMOHHBIX M MHBIX IpaBOHAPYIICHUM, BEHET IIPHEM, PETUCTPALMI0 U YYeT
MOCTYNUBIIUX YBeIOMIJIGHUH, oOecreunBaeT KOH(UICHLIMUATbHOCTb U COXPAaHHOCTh
JaHHBIX, TOYYeHHBIX OT pabOTHHUKA, CKJIOHSEMOI0 K COBEpIIIEHUI0 KOPPYIILIMOHHOIO
NpaBOHAPYILIEHHUS, a TAK)XKe HeceT NePCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C
3akoHozAareabcTBOM Poccuiickoii @enepanuu 3a pasrialleHHe  IOJYYEHHBIX
CBCICHMH.

2.2. YBeOMJIEHHE PETrHCTPUPYETCS B JKypHaje PEerucTpalldd YBEAOMJIEHHH O
(axTax oOpallleHus B 11eJsX CKIOHEHUS PaOOTHHUKA K COBEPIIIEHUIO KOPPYNIIMOHHBIX
npaBoHapymeHui (nanee - Xypnan) (npunoxenre Ne 2 x HactrosuieMmy ITopsnaky).
XKypHan nomkeH OBITH 3aperHCTPHUPOBAH, NPOIIUT, NMPOHYMEpPOBaH U 3aBepeH
nMeyaTel0 W TIOANUCHI0  OTBETCTBEHHOTO 3a paboTy 1m0  mpodunakThke
KOPPYMIIMOHHBIX M WHBIX MpaBoHapylleHWd nuna. B JKypHam BHOCHTCS 3amuch O
peruCTpalldiOHHOM HOMepe yBeJOMIeHMs, JaTe © BpeMeHH perucTpauun



yBelOMIeHHs, (aMUIIMM, MMEHH, OT4YecTBe pabOTHHKA, IPEICTAaBHMBILENO
YBEJIOMIIEHHE, KpaTKOM CONEp)XaHWHM  yBEJOMJICHHS, KOJIHYECTBE JIMCTOB
YBEIOMIICHHUs, (aMHINM, HMMEHHM, OT4YeCTBe pabOTHHKA, 3apETrMCTPHPOBABILETO
yBEIOMJIEHHE, U €T0 TMOJITHCH.

2.3. Tlocne perucrpauuu yBemomieHuss B JKypHajie 3alojHseTcs TAaJoH,
KOTOpbIH COCTOMT M3 JBYX YacTeil: TaJOHa-KOpeIlka M TaJOHa-yBeIOMJIEHHS
(npunoxenue Ne 3 k HacrosiueMmy ITopsiiky). PaGoTHHKY BbIIaeTcs moj poCIHCH
TaJIOH-yBEIOMJICHHE C YKa3aHHEM JIaHHBIX O JIMLEe, MIPUHSBILIEM YBEIOMIIEHHE, NaThl
W BPEMEHM €ro PErucTpaliii, a TaJllOH-KOPEeIOK OCTaeTcs V IOJKHOCTHOrO JTUIIA,
OTBETCTBEHHOr0 3a paboTy mno nNpodHIaKTHKE KOPPYMIHOHHBIX M  MHBIX
[IpaBOHAPYILIEHUH.

B ciyyae ecinu yBeJoMlleHMe MOCTYNMHJIO TO TOYTE, TAJOH-YBeIOMIIEHHE
HampaB/igieTcss pabOTHHMKY, HaNpaBUBIIEMY YBEIOMJIEHHE, II0 I0YTe 3aKa3HBIM
MTUCHEMOM.

OTka3 B perucTpallMy yBeJOMIIEHHs, a Tak)Ke HeBblJa4ya TaJOHA-yBeJOMICHUS
HE J0I1yCKaKTCS.

3. Opranusanus NpoBepKH COAEPIKALIUXCSA B yBEAOMICHHUAX CBEISHHI

3.1. 3aperucTpupoBaHHOE YBEJOMIEHHE B TOT e JeHb IlepelacTcs Ha
paccMOTpeH#e paboTojareNl0 WM JHIy, €ro 3aMellaiolleMy, Uis NpUHATHS
penieHys 00 OpraHU3aLyy MPOBEPKH COJEPIKAIIMXCS B HEM CBEJCHHUI.

3.2. PaboTonatens mo pesysbTaraM pacCMOTpPEHHMs YBEAOMIJICHHS! MPUHHMAET
pelieHHe 00 OpraHM3allMM NPOBEPKH COAEPIKALIUXCA B yYBEJOMJICHHHM CBEACHHH K
Ha3HayaeT OTBETCTBEHHOE 3a IpPOBEICHHE NPOBepKH (hakTa obOpalleHHs B LENAX
CKJIIOHEHHs pabOTHHKa K COBEPIICHHMIO KOPPYMUMOHHBIX [PAaBOHAPYILEHHIT
JAOJXKHOCTHOE JIMLIO.

3.3. Opranuzanus NpoBepKH CBeleHHH 0 (akTax CKIOHEHHMS paGOTHHKA K
COBEpILEHUIO KOPPYNIHOHHBIX IIPABOHAPYLIEHUH WM O CT4aBIIMX H3BECTHLIMH
(hakTax obpalieHus K UHBIM PaGOTHHKAM C AHAIOTHYHON LENBIO OCYIIECTBIACTCA
AODKHOCTHBIM JTuiloM OpraHusauuy, OTBeTCTBEHHBIM 3a paboTy Mo mpoduIaKTHKe
KOPPYMUIMOHHBIX W HMHBIX [pPaBOHApyLWIEeHHH BO  B3aUMOACHCTBHH, IIpH
HeOOXOAUMOCTH, C APYrHMH NoApasaeiaeHusamMyd OpraHu3aluH.

[Ipu nposeneHuy npoBepKH IpeNCTABIEHHBIX CBENEHHH JIOIKHOCTHOE JHIO,
OTBETCTBEHHOE 3a paboTy mo mNpodHIaKTHKE KOPPYMIMOHHBIX M  HMHBIX
IIpaBOHapyI1lIEHWH, BIIpaBe:

- IPOBOAMTH Oecesbl ¢ PaGOTHHKOM, MOJABLIMM yBelOMJIeHHE (yKAa3aHHBIM B
YBEJIOMJIEHUH );

- Tnony4arb OT pabOTHHKA MOSACHEHHs 110 CBENEHHAM, M3JI0KEHHBIM B
YBEIOMJIEHHUH;

- U3y4aTh MpeJICTaB/IeHHble pabOTHHKAM MaTEpHAIbI;

- TIOJTy4aTh HH(QOPMALHIO 10 0OCTOATENLCTBAM, YKA3aHHBIM B YBEJOMIICHHH, Y
APYruX (PU3HYECKHX JIHIl MOCPEICTBOM TPOBEAEHHsA GECel M MPEACTABICHUA C MX
COTNIacHs MHCBEMEHHBIX MOACHEHUH U TOKYMEHTOB;

- COBEpIICHHA MHBIX JCHCTBAH M MEDONpPHATHH, MPELYCMOTPEHHBIX
AEHUCTBYIOIIMM 3aKOHO/aTEeIbCTBOM, BEAOMCTBEHHBIMH H JIOKAIBHBIMH aKTAMH.



3.4. TlpoBepka cBeleHMH, coaepXalquXcs B yBeIOMIEHHH, OCYIIECTBIISETCS
AOTKHOCTHBIM JTMIIoM OpraHu3aluu, OTBETCTBEHHBIM 3a paboTy MO MPOQHIAKTHKE
KOppYNIHOHHBIX ¥ MHBIX TIPAaBOHAPYLISHHH, B IIpe/ie/Iax CBOMX ITOJTHOMOYHH B CPOK,
HE mpesbliatommi 10 nHelt ¢ partel perucrpauuu yBesomienus B JKypuane. Ilo
OKOHYaHMH NPOBEPKH MATEpHaJlbl IPOBEPKH BMECTE C MPUIAraeMbIMH JOKYMEHTAMH
MPCACTaBIAIOTCA  NIOJDKHOCTHBIM ~ JIMLOM, OTBETCTBEHHBIM 3a paboTy 10
MPOQUIAKTUKE KOPPYTIMOHHBIX U UHBIX TIPABOHAPYIIECHHIA, paboTozaTento wiH €ro
[IpCACTABUTENIO AN NPUHATHS pelleHHs 06 oOpallleHHH B MPaBOOXpaHHUTEILHEBIE
OpraHEI.

3.5. JIoMmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paoTy 1o NpopHIaKTHKE
KOPPYIILIMOHHbIX W HWHBIX TPABOHAPYIIEHWH, B TedeHHe 7 [HeH YBeIOMIIAIOT
paboTHHUKA, HANPABMBINIETO YBEIOMIIEHHE, O TIPUHSTOM pEeLlIeHHH.



Ipunoxkenne N 1

K [Topsaaky yBeaomiieHus
paboronatens o (akrax
oOpauieHus B LeIAX CKIOHEHHS
paboTHHKA K COBEPLICHHIO
KOPPYIIMOHHBIX [IPABOHAPYIIEHMH

Hupextopy FAIIOY «Kazanckuii sHepreTHUeCKHiH
KOJLITE A

oT

(hamMumus, MM, OTYECTBO, LOJLKHOCTb, KOHTAKTHbIH TenedoH)

VYBenomiieHue
0 ¢aKTe 0OOpameHns B NeJAX CKJIOHeHHs pPa00THHKA K COBEPIICHHIO
KOpPPYNIHOHHBIX MPABOHAPY IICHHH

HacTosimum yBeaoMIIsIo, 4To:
1)

(omHcanHe 06CTOATENLCTB, IPH KOTOPBIX CTAJI0 H3BECTHO O CIydasx obpaienus K pabOTHHKY B

CBS3H C MCIOJHEHHEM MM JOKHOCTHEIX 0043aHHOCTEH KaKuX-TM00 JIHI B LIEJIAX CKIOHEHHS

€ro K COBEPILEHHIO KOPPYIIIHOHHBIX IPABOHAPYIIEHHH)

(mara, MeCTO, BpeMsi)
2)

(noapoGHbIE CBEICHHS O KOPPYIIIHOHHBIX MTPABOHAPYIIIEHHAX, KOTOPhIE

JIOTKeH OBLT 6BI COBEPIINTH PAOOTHHK 110 MPoch0e 0OpaTHBIIHXCS JTHLL)
3)
(ece wm3BecTHBIE CBeleHHS O (Qu3MUecKoM (IOPHIMYECKOM) JIMIIE, CKIIOHSIONEM K
KOPPYIIHOHHOMY [IPaBOHAPYLIECHHIO)

4)

(crmoco®6 M OOCTOATENIECTBA CKIOHEHHS K KOPPYNIMOHHOMY TIPaBOHAPYLIEHMIO, a TaKKe
uHbopmanus 06 oTKaze

(cornacuu) pabOTHHKA NPUHSATH IIPEJIOKEHHE JIUIA O COBEPIICHHH KOPPYILIHOHHOIO
NpaBOHAPYILICHHUA)

(moamnuce) (MHMIEATE] 1 aMUTTHS)

(nara)

Perucrpanus: N 7 s 7. | I o




IMpunoxenune N 2

K [lopsinky ysenomieHus
pabotonarens o paxrax
obpartieHus B LENAX CKIOHEHUs
pabOTHHKA K COBEPILECHHIO
KOPPYILMOHHBIX NPaBOHAPYIIEHHH

XKYPHAJI
pericTpanuy yBeIoMICHHH o dakrax
oOpallieHHs B ESIX CKIOHEHHs pabOTHHKA

CAIOY «KazaHckuil sHepreTHIeCKHi KOJLIEIHm

K COBEpPIIEHHIO KOPPYNIIHOHHBIX [PaBOHAPYIICHAH

Homep u nara Caenenns 0 paboTHHKE, I0JIABIIEM YBE/IOMIICHHE Kparkoe ©.1.0. muna,
perucTpanui colep)kaHHe [IPHHSABLIETO
yBEJIOMIICHHS ©.11.0. AOKYMERT, | AOINHOCTD TeNedOH | ypenomIleHHs | YBEIOMIIECHHE
yI0CTOBEPAIOIMIHU
JINYHOCTD

2 3 4 5 6 T 8




TAJIOH-KOPELLIOK
N
VBenomieHre
[IpuHATO OT

(®.H.O. paboTHHKa)

KpaTkoe coepxaHue yBeAOMJICHHsA

(MOANKCH ¥ IOJDKHOCTH JIHLA, MPHHABLUETO
yBeJIOMJICHHE)

" 201 .

(NoANKMCH JIML@, TOTYYMBLIETO TAJIOH-YBEIOMIEHHE)

¢ 201 .

TAJIOH-YBEJIOMJIEHHUE
N_
VYBenomJieHHe
[1punaTO OT

(®.H.0. paboTHHKa)

Kpatkoe coaepiaHHe YBeIOMJIEHH

YBeaoMyieHHE MPHHATO:

(D.H.0., noMmKHOCTE JIMLA, TPHHSBIIETO
YBEJOMIICHHE)

(HOMeEp NO }KypHAIY)

" ow 201 _r.

(ﬂOJll'lHCb JIOJDKHOCTHOIO JIMLa, NPUHABLIETO
YBEIOMIIEHHE)

IMpunoxenue N 3

K [lopsaky yBeaoMaeHHs

paGotonarens o gakrax

obpaLieH!s B LENAX CKIOHEHHA

paboTHHKA K COBEPIIEHHIO KOPPYIUHOHHbBIX
rpaBoOHapyLUEHHH

Pexomenayemblii oOpasen
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